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SUPERFUND BRANCH TRANSITIONS TO ELECTRONIC SUBMITTALS 

FRANKFORT, Ky. (Oct. 25, 2004) – The state Superfund Branch, in a joint effort with the Department for 
Environmental Protection, is making a transition from paper document submittals to electronic submittals. This 
change will expedite the review process and reduce costs.   
 
A notice about the transition is being sent to consultants and others who submit technical documents to the 
branch. During the transition, the branch will still need paper copies of documents, said Fazi Sherkat, manager 
of the Superfund Branch. 
 
The Superfund Branch, part of the department’s Division of Waste Management, is responsible for ensuring 
that contaminated sites are evaluated and cleaned up to reduce risks to human health and the environment.  
Documents will be scanned by department personnel and stored in the Tools for Environmental Management 
and Protection Organization (TEMPO) database as electronic images. To help facilitate scanning, the 
Superfund Branch is asking the following: 

Submit all documents unbound without three-ring binders or plastic binders. Binder clips or paper 
clips can be used where necessary. 
Do not use staples to bind documents together. These have to be removed from the document 
before it can be scanned.  
Tape loose photos to a sheet of paper. This also applies to newspaper clippings such as public 
notices. 
Avoid the use of specialty papers as they are hard to bulk scan. Plain white copier paper makes the 
best images. 

 
The Superfund Branch is requesting that submittals still include an original and one copy of all documents. In 
order to save on paper costs and shipping, the branch will accept documents in standard PDF format (CD-
ROMs) as long as they are attached to a paper cover letter with an original signature.  
 
All state Superfund sites in TEMPO are identified by an Agency Interest (AI) number, which will be 
referenced in correspondence sent out by the branch. It is imperative that consultants and the regulated 
community include the AI number, along with the Notification/Compliance or the old Release Reporting 
numbers that may have been assigned to a site, in the cover letter of documents being submitted to the branch. 
This will ensure that the incoming document will be properly scanned and inserted into the correct site in 
TEMPO. 
 
“We hope to eventually accept all documents and data in electronic formats,” said Sherkat. For more 
information, contact him at (502) 564-6716, or by e-mail mailto:Fazi.Sherkat@ky.gov 
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